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EASTERN DIVISION

REGISTRATION INSTRUCTIONS FOR 2009

· Read all registration instructions first.

· Process registrations at annual refreshers or other patrol gatherings.
· Patrol Representative is responsible for verification of information on the computer roster.
· Indicate those re-registering by checking “Yes” on the roster; check “No” for those not re-registering.
· Complete forms for New or Transfer members and for current members who need information changes.  Do not make information changes on the computer roster.
· Collect fees.
· Lifetime registrees must pay Division and all local fees.  
· Inactive registrees must pay National, Division and all local fees.

· Forward two copies of the computer roster, and any forms, together with National and Division dues to the Division office (address below).
· Forward a copy of the computer roster, and any forms, to your Region office or Region Treasurer with respected fees.

· Retain copy for your records.

· LATE REGISTRATION FEE:  A late fee of $20 per patroller will be imposed for ANY re-registrations and transfers received by the Division after January 1, 2009.   
· New Members do not pay late fees no matter when they register.

· One check in the amount of the total Division and National fees (plus late fees) for the total number of registrants is to be submitted and made payable to “Eastern Division – NSP”.

· Registration cards, for Patrollers, New Members and Transfers, will be issued from the National office. 

· Additional registration forms may be obtained from the National website.

Donna E McGraw, Division Administrator

20 Sleepy Hollow Drive

Clifton Park, New York 12065

(518) 371-4843

Fax  (518) 371-4157

Email  donna1nsp@aol.com









